How to Access Email, Google Classroom and Drive

Once you sign into your Chromebook, find the MyApps Icon that looks like this:
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If it is not on the bottom of your screen, click on the circle on the bottom left and find

it in your tools.

Sign in using your school email, it should be firsthame.lasthame@bgcsd.org and

your password.
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To open your Google Drive, select this icon:
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Google Drive is the storage of your materials in Google. Here are some ways to get

around it:
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You can organize your
work into different folders
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Google Classroom is where you will find your virtual assignments. To join a class, join a class you
were invited to or click on the + at the top left and type in the class code. Select Join Class.

To open your Google Classroom, select this icon:

HEre’s what you will see in Classroom:
Main Menu can bring
you to the home screen,
to other classes or to
our calendar.
Current View (may be
found at the top of your page),
Click Classroom to
see your organized
assignments and
materials
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Class Information
with option to email

| teacher (teacher
dependent)
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Selecting “View all” in the box on the left will bring you to a screen listing your assignments.

Sharilyn Yee

Title

Student status

FILTERS #019 Explain why the founders created the three brg Assigned

Turned in

#017 Make a graph of your heart rate as you walk in place for five.. No due date Assigned

Returned with grade

#016 Add a document of your choice No due date Assigned

WmeaPMMS“;Ilck'g[l~ assignments to

& o de date
open that assignment to that
Spreadsheet Tip Students work'gxl 8 Missing

Missing

Assigned

Find students
work that is
missing.

#006 TemplateTab find your tab and fill it out No due date Assigned

#005 Leave an EDU comment No due date Assigned
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When you select an assignment to work on, you can view that
assignment and see a screen similar to this:

If the teacher provided a template for you to
work on, you will see it with your name on it
here.Click that box to open and work on
your assignment. If they did not provide a
template, select add or create to upload a
file you have completed or to create a file to
complete the assignment.

Name of the Assignment

Assignmen\/l#B - Google Classroom-

Finding your way around it.

dates

Be aware
¥ipoints of due

Your work
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Always click “mark as done” or “turn
in” when you finish an assignment

Here are the directions
for the assignment.

Private comments

Google Classroom... | = =P

Class comments A

Sometimes your teacher will add
files, videos, links or even quiz
questions within the assignment.
Be sure to read the directions and
use all of the materials provided.

Google Classroom...
Video

If you have a question for a
teacher about a specific
assignment, you can email them
or write a comment here to send.
This is a private comment, so
don’t worry, no one else in your
class will see it, except the
teacher.




